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1. GIO THIEU CONG TY

1.1.

1.2.

Tén viét tit : PHAN MEM SAO VIET

Tén giao dich : CONG TY TIN HQC CONG NGHE SAO VIET
bia chi tru s¢ : 54 Binh Gia, Phuong 13, Quan Tan Binh, TP.HCM
bién Thoai : (028) 38132700 Fax: (028) 38132701

Web : www.saovietsoft.vn

Noganh nghé kinh doanh

v' San xuit gia cong phan mém vi tinh.
v Tw van dau tu phat trién phan mém
v" Dich vu phét trién va ¢ng dung khoa hoc kj thuét vao cudc séng.

San pham dich vu:

v' Giai phap quan ly tong thé Bénh vién

v" Giai phap quan ly tong thé doanh nghiép
v Quan ly tai chinh ké toan

v Quan Iy nhan sy - tién luong

v Quan ly nhap - xuit - ton kho

v Quan ly ban hang

v Quan ly hop dong

v Quan ly céng van

v" Dich vu cung cip nhan su cdng nghé thong tin bao tri tai chd (on site) cho
khach hang

v" Dich vu cung cip nhan sy phat trién phin mém tai cho theo nhu ciu khach
hang.

v" Dich vu twr vin diu tw cic giai phap tong thé.
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1.3. Khach hang dién hinh san phdam SV.HRIS:

1. Triumph Viét Nam http://www.triumph.com/vn/vi/index.html : Nganh nghé
may, khoang 5.500 nhan vién, Binh Duong.

2. Vard Vung Tau Ltd http://vard.com/Pages/default.aspx : nganh nghé dong tau
(Nauy), 2.000 nhén vién, KCN bong Xuyén VT

3. MM PACKAGING VIDON LIMITED LIABILITY COMPANY: bao bi

4. Tap boan CTG http://ctgroupvietnam.com/web/www/?cgi=home : khoang
1.500 nhan vién (da nganh, chuyén vé bat dong san, go, ..)

5. An Nam Group http://annam-group.com : thuc pham, ruou, giai khat.

6. CJ-SC Global Milling LLC http://www.cj-sc.vn : bot mi.

7. Cong ty Giay Bong Viét: gia giay
8. Plus One Spot: may mat
9. THUC PHAM VAN DPUC: san xuat
10. Ném Kim Cuong: san xuat ném
11. UG M&E (VIETNAM)
12. May Hoa Binh
13. CHANG XIN (VIET NAM)

14. SPOTLIGHT ANIMAL FEED CORPORATION
http://www.spotlightfeed.com: thirc an gia stc.

15. Cong ty May Thién Chi: cong ty may.
16. Cong ty G& Hé Nai: gb
17. DINGWANG GARMENT CO., LTD http://dingwang.com.vn : cdng ty may.

18. Greif Packaging Protects & Promotes Your Products - My Xuan A2 I.Z., Tan
Thanh - www.greif.com

19. Cong ty Phi Khoa: nganh nghé nha hang (khoang 35 chi nhanh nha hang)
20. Cong ty Hoang Gia: khoan 1.000 nhan vién (chuyén vé dich vy vé sinh)
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2. TONG QUAN PHAN MEM NHAN SU SV.HRIS

Quan Iy nhan sy hay quan Iy nguén | |

luc 12 viéc rat quan trong trong hoat . | f,j’,.‘-;,‘,'}jg;"@
dong cua doanh nghiép. Cac bién " [~a¥ )

déng nhan sy di it hay nhiéu ciing Y. Bdocdo@vé‘nguénh.rc
gay ra nhitng kho khan trong viéc _ o by

diéu hanh va quan ly, né con quyét i | T’d@""’"""""

dinh viéc thanh cong hay that bgi "cm@v‘iéc

a
)
ciia Doanh Nghiép. s ( “
ghqn@ngm‘ﬁ Ve

SV.HRIS la phan mém quan ly nhan sw tong thé hd trg doanh nghiép trong
viéc khai bao thong tin nhan vién, cham cong, tinh lwong, danh gia khen
thwéng, ky luat, khai bao bao hiém, tuyén dung, dao tao...

Web khai thac théng tin

NHAN SU
CHAM CONG
TIEN LUONG

BAO HIEM

Quén,tri
hé thdong
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2.1. Tién ich cga SV.HRIS

Hb tro: giao dién va dir liéu bang 2 ngdbn ngir Viét — Anh (hoic 1 ngdn ngir bat ky)
(c6 thé ty thay d6i cac tir trén giao dién phan mém phu hop véi tén goi cua cong ty, vi

du: dung tir “Pon vi” => C6 thé tu doi lai thanh “Ban/nganh”)

HG tro tat ca cac biéu miu, bao céo truc tiép dang office (Word, Excel), c6 thé khoa
s6 liéu (cai password khéng cho phép chinh stra thong tin), hd trg dang biéu d6 cho cac
bao cao thong ké dang biéu db (chart).
Ngudi sir dung c6 thé tw chinh sira cac biéu mau dang Word ma khong can dén IT
hay cong ty phan mém.
Phan mém #ng dung khong can cai dit (chi copy vé may roi chay tir shortcut, yéu
cau may c6 Dot Net Framework 2.0 (mic dinh hau nhw da c6 sin)), cAp nhat phan
mém méi tw dong, khéng han ché sé ngwoi sir dung.

Phan mém giao dién web chi cin cai dit trén 1 may (server), cic may nguoi ding

khong can cai dit, khong han ché sé ngudi sir dung.

2.2. Tinh ndng néi bat:

Ung dung dang web: khong can cai trén may ngudi dung (nhan vién tu xem théng
tin, phép/danh gia online, béo cdo lanh dao vé cong tac nhan su)
Biéu miu bao céo truc tiép file word, excel d& dang chinh sira biéu mau, chuyén
thong tin cho cac b phan khac khi can. ..
Quan ly cong, phép theo nhiéu dang md hinh cong ty, hd tro cham cong tay, may...
Tinh lwong dong bang cong thic lwong nhu cong thirc cua excel, d& dang chinh sta
(cac mirc qui dinh: tién com, xing, thuong, chuyén can,...)
Pap ung cac biéu mau cua nha nudc, cap nhat mién phi vo thoi han khi nha nuéc thay
doi.

PHAN HE CUA PHAN MEM
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NHAN SU’ CHAM CONG

PHAN QUYEN TIEN LUONG

CAP PHAT
BAO HIEM
DANH GIA ‘
PAO TAO

TUYEN DUNG

3. HO SO'NHAN SU

3.1. Co ciu té chirc:

- Cap nhat co ciu td chiic theo so dd td chic cong ty dang cdy thu muc

- Tuy qui md cong ty ma nhap liéu twong tng, phan mém td chirc nhu sau:
Cong ty (company) — Don vi (division/level 1) —, Phong ban ( Department
/Level 2, To nhém(Section/Team/Level 3)

Phong ké toan Phongkinh doanh Phongtd chirc
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3.2. Thoéng tin nhan vién:

Quan ly va cap nhat théng tin nhan vién dang sanh sach nhu excel:

- M@, ho tén, ngay vao, phong ban, chirc danh

- Ly lich: gigi tinh, CMND, ngay sinh, dan tgc, ton gido, dién thoai, trinh do, ...

- bia chi, thdng tin ma vé bao hiém (ma thé, noi KCB, ...), ngan hang, ma sé thué ca
nhan, thdng tin tai khoan.

- Import théng tin nhan vién tu file Excel.

- Xuat béo cao danh sach nhan vién, in ly lich c& nhan.

L tuman Resource Inomaton System - HIS o e |- |1 i)

Nhansy Chamcéng Tignluong Bdo hiém  Hethéng

| GiTrengcho | D Hosscanhan | 3]
F S EIES| vs wv: [0012 Ten Vs [NguyZn Tao | Ngaybatdsu: 30/06/2000
Tm@E [ 2] ssoviet- sance
Trang thai Dang lam Pang IAm cEO HEt han HD: 01/06/2010
22/22 Tur déng tim
[ | = one sao viet | Litlich cAnhan | Hop d8ng | QT lam viée || Khen thubng | Ky lust | [~
- BanGB g i
= ouvEn Tao | @5hang tin chi gt | @5Théng tn chi bt (10 || {1]Theng tin cang viee | EThang tnnha nuse Bing cép
1~ V3 Ngoc Tign Hiing Ho I8t [Hauyén | Bigt danh [lenkiet57 Gia dinh
i+ Nguy&n Heng Bao Ten [Ta0 ] TT Ngusi NN
Tran Van Bai Tai nan
£ ¥an phang Ngay sinh [01/04/1085 |~| Tusi |26 | N QTLY ngoai cty
| G- Admin Photo e
L Nguy&n Van Hung Gidi tinh N (2] Sirc khée
Tran Van Thing = - = - = A
o Noi sinh [B3 R - va... (v] Qué quén[BicCan ] [®8 Browse || * uplosd |
ERP 56 CMND [210017500 | Nody cap [13/04/2000 |~ || Moi cGp [B3 Ria - Wiing Tau [
Hos
Kh gido duc T.trang hén nhan [96c Than [+ Quéctich [viet nam B3]
Dan téc [icnn [~] Tono@o | =]
D chi Phusng Quan Tinh/Thanh
Thueng tra [54 Binh Gia | [Fa3 | [@.Tan Binh | [TP. HB chiMinh 2]
Tam trd |54 Binh Gia | [F1z | [@.73n Binh | [TP. 1@ chitinh =
Khan [54 Binh i3 | [Faz | [@.T3n Binh | [Te. Ha chiminh ]
T&n Mgudi lin lac [Huynh Nouyén Sanh, 0903845278, 08.38132700 ]
B i T O ey [ e |
Skin: iMaginary ~ test OnlineDemo ~ 17/06/2011
e-Portal = Profile - Personal §°) Trrong Quan Lact
Trrong Quan Laec1
© Onine. Trwong Quan Lac1 - 00003 S
P pdate|
_ 5 3 Admin - HR m HR Officer
&  Employee Info ~
01231231231 = hung561477@gmail.com Start date 02/02/2010

Infornation detail Labor contract: 17/07/2018 - 3 Note
years
Details (next) n

#*
&
D  Jobdetails
m

State detals # Infomation detail

= contract Gender Nickname Currency

i  Award,Discipline Male Lac
DOoB Age Born Place

= i .

Qualmeations 209/01/1989 28 Ba Ria -Vung Tau

& Famiy Home town ID No Issued Date

& Working Background Binh Duong 212312321 10/07/2017
Issued place Marital status Nationality

2  Leave . ) .
Binh Duong Marriaged British

= Timesheet Month Ethnic Religion Permanent

$  salary record Ethnic minority Catholic Bén Thuy Binh Chanh Tan Binh
Temporary Emergency Name contact

= Payslip .
Bén Thuay Binh Chanh Tan Binh Binh Chanh

3.3. Quan ly hop dénag:

v Tao hop ddng, tao cing ldc nhiéu hop dong (hop ddng dang danh sach)
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v' Hop ddng hét han: hét han thir viéc, hoc viéc (trude 2 tuan), thir viée (trudc 2
thang)  cho phép dinh thoi gian.

v Tim kiém hop dong

v In hop ddng lao dong (cd thé in cing lic nhiéu hop ddng)

3.4. Tao thona tin vé khen thwéna, kv luat, nahiviéc: (in quyét dinh thoi viéc,

tuyén dung lai...)

3.5. Cac chirc nang hé tro-.

v' In hop ddng lao dong (cho phép in nhiéu nguoi)
v"In thé nhan vién (cho phép in nhiéu nguoi)

v' In quyét dinh théi viéc, quyét dinh thuyén chuyén
v

In ly lich nhan vién

ABCc  CTY TNHHABC COM, LTD

KCN Song Than I, 3 An, Binh Duong

THE NHAN VIEN [:=2

HOTEN : NGUYENVANA s

Fuil Name

SO THE :963852741 ... . XUONG Ftyl. ...
Cad 1D Factoey

BO PHAN : . KhU ACAT b
Dep! [ Saction

NGAY VAO LAM : 2041042004 L.
Entry Date

3.6. Bao cao:

v" Danh sach nhéan vién

Danh sach nhan vién méi

Danh sach nhén vién sinh nhat trong thang
Théng ké nhan vién theo tham nién

Danh sach nghi viéc

AN N N N

Danh sach thuyén chuyén
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4. QUAN LY CHAM CONG, NGHI PHEP

Giai quyét triét dé, chinh xac bai toan cham céng gilp quan 1y ngudn luc san xuat mot cach

hiéu qua nhat, két xuat sé liéu tinh luong chinh x4c, nhanh chong:

. Giai quyét viéc nhan vién lam theo nhiéu ca (3 ca, ca tap vy, bao vé, ..

o Phéan ca thuan tién nhanh chéng

o Quan ly lam ngoai gio

. L4y sé liéu tir may cham cong (tw dong lay néu may cham cong c6 co sé dir
ligu)

o Tinh cong tw déng, khi c6 sé liéu tir may thi sé ra cong va OT ngay

o Quan 1y céac truong hop nghi (nghi phép nam, phép, khong phép, thai san, om
dau, cho viéc/hét hang, nghi bl...), quan 1y phép nam theo luat, cho phép chuyén phép
du sang ndm khac, quy ra thudng, ...

o Xir Iy nghi phép nira ngay, cong thém gio 1am viéc, gio OT, cong cha viéc/hét
hang theo gio' (1 ngay 1am 5 gio luong 100%, hét hang 3 gio hudng luong 70%, OT bat

thuong sang va trua 1.5 gio)

. Tu dong tinh duoc tién chuyén can theo qui dinh cua cong ty
. HG trg cac bao cdo quan ly cham cong: hién dién ca nhén, di tré vé sém, tong hop
cong, ....

4.1. Thiétldp va phan calam viéc

v' Cho phép thiét 1ap cac ca lam viéc (gio vao, gio ra, gio nghi, gio OT, ..)
v' Xac dinh ca mic dinh cho nhan vién, phong ban, t6 nhém

v' Géan ca lam viéc theo ngay, theo thang, xem bang phan ca
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Thiét lip ca lim viéc | Phanca | Gén catheo théng |

M3 ca 3 Nhdm ca -
Téna  Cadém Gidca 0.0 GG OT thidl cong [T/ Lam trdn cdng
Thitrea 4 v Cadém [|Catrdo [[Canfangdy ¥ CathhOT  Gidi han OT(hh:mm) TG tGi thigu/budi
Bat d3u (hh:mm) K&t thiic Loai nghi gilta gid  Bat d3u gid nghi K&k thic gid nghi B3t d3u OT
22:00 06:00 | C6 nghi gilra gid - I Ludn tinh OT tif théi gian bat d3u

Ghichi Ca dém (22:00-06:00)

M3 ca Ténca Khoang théi gian Nghi giifa gid Ghi chi
1 HC  Cahanh chinh 08:00 - 17:30({Normal) 12:00 - 13:30 hanh chinh
2_ C1 Ca sdng 06:00 - 14:00{Normal) Ca sang (06:00-14:00)
3_ 2 Ca chiu 14:00 - 22:00(Normal) Ca chidu (14:00-22:00)
I @090 |20 0s0ooma) T |cden (2000600)

ke Ga
CNC S0 Vit- S0 V- 50 urcheing - PUR

Calamviec  DS2-Dayshift 2, 8,5, 730+ Cathi? v T Cham cong tay

Gngty :
314 ONCSa Vet | Purchasing Day shift 2, 8
. CNCSaoWJt """"""" S0 Vit A Secur'lty it S of
3_ (NCSao Vet  SaoViet Admin IN-Export Day shit 3,9
4_ (NCSa0 Viet  Sao Viet HR Day shift 2,8
5oV Sovt HGE Day st 2, 8
6_ (NCS0Vet  SaoViet Fnance Dayshft 2,8
?_ (NCSaoViet  SaoViet || Day shit 2, 8
3_ (NCSaoViet  SaoViet Technical Document Confrol Dayshit 1,9

4.2. Kétnéi dliéu voi may cham cong

v' Cho phép xac 1ap ma thé cua nhan vién (ma

thé c6 thé khac ma nhan vién va co thé thay
doi)
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Tai s liéu tir may cham cdng: cac may cham cong déu c6 phan mém hd tro di
kém, dit liéu tir may 1a dit liéu thd do vay can két xuat sé lieu nay qua file text
trung gian sau d6 chuyén vao phan mém tir file text nay. Néu sir dung cac may
méi (thé tir, van tay) thi phan mém hd trg kém theo may da luu vao co so dir
liéu (thuong 14 access) thi phan mém s& tu dong lay sb liéu ma khéng can phai
tai nta.

Xt ly sb liéu: tir dix liéu thd cua may cham cong 1a ma the, thoi gian, két hop
véi phan ca dé chuyén thanh gio vao, gio ra, loai bo cac dir liéu tring (nhan

vién quet nhiéu lan cung ldc).

4.3. Xly, chinh stra sé liéu

v' Pay la chie nang quan trong nhat trong phan cham céng
v' Cho phép loc, tim kiém théng tin vé thai gian ra vao caa nhan vién
v' Cung cap nhiéu diéu kién dé loc s liéu (xem hinh)
v' Lién ké sd liéu véi thong tin dang ky nghi ciia chice niang quan ly cac ngay nghi,
nghi phép nam.
v’ Hb tro xt Iy céc s lidu bat hop 18, sb liéu thiéu
v/ Két xuat sé liéu sang excel
5 Trang chi = théngtinnhansy | 5 HBscanhin @Ga'nca oy Cocfutchie | DiFbu quét thé %
CNC Sao Viet Tim
BiEu Kién Loc | Xir by dif iu
Tifngsy  03/05/2013 -| Dénngiy |31/05/2013 - @ :Thém ck oc Biocio: Cicdng  -| [F]Xudt ching nht
56 Bn quét + Thiigan 00:00 © D& 00:00 © Gdkmvéc | - SEnquit | - - [viotsd
o7 OT Duyét  Calim vidc * Ngy *| [ Xem OT S6m (7] V@ stm
V ok | W [=cpmite|X e |2 mot -\ epot |§ Boco |- inbéncst |- | MEW |- |o0n2 X i
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ity Kién Loc | XU Iy diF fiu

@ GioquétthVio 08:00 2 @ 17230 1| ) Loaicong + O XaT6 (Bém tang f&n sau)

© Thém TG quét |00:00 ;| dén © Calim vigc + [ Thém phit phiit

0 Dl TG e[ <] @smor 0 Sitaténg g Gy

Vo |H Ly |r—-capnha_tca|?( ¥éa | Import |ﬂ Expart |17ﬁ B0 céo ‘ | Anhigncst (-] [ mam [-[ooz 7
M3 NV M the Tenhv Thir [Ngdy |[Ca Phép |[LEn1 [&n2 |l&n3 [an4 |Gid OT |Duyt |OTDuydt | Ghichi Ch

2]

) Trang chi | & Cocutdehie | DI léu quét the M

Sao Viét - Production - Sewing - Training Sup Tim

DiEU Kign Loc | X iy dif iéu

Tirngdy  01/11/2012 -| DEnngdy 10/11/2012 - [| Thém dk loc Bdo cdo: |Cd cong Xudt cng nhat

hd |H Lu |=ca.pnhatca|?< Xéa | inport |~ |E] Boort |h‘ﬁ Biocéo |+ dntigncge |- [ wew [ FR
M3 NV ‘ M the ‘TenNV ‘Th[r ‘ Ngdy ‘Ga ‘ Phép ‘ En1 ‘ LEn 2 ‘ LEn 3 ‘ En4 ‘Gﬁr ‘OT ‘ Duyét ‘OT Duyét ‘Ghi chi ‘Chc_m “

107 |SPAD4303 3281 Pham Thi Kim Cic 4 o R 0748 16:46 800 075

10¢ |SPAD4303 3281 Pham Thi Kim Cic 5 0811 R 07:51  16:35 800 050

10¢ |5PAD4303 3281 Pham Thi Kim Clc 6 091 R 07:40 1631 800 0.50

11¢ [SPAD4303 3281 Pham Thi Kim Clc 7 10/11 R 0751 1619 8.00

111 |SPADG201 3293 Ngd Thi Huting 5o R 0726 1732 800 150 [ 1.50 E

117 |SPADG201 3293 Ngd Thi Huting 6 0211 R 0738 1731 800 150 @ 1.50 =

117 |SPADG201 3283 Ngd Thi Hudng 7 o R 07:35  17:32 8.00 v 1.50

114 |SPADG201 3283 Ngd Thi Hudng N 041t R

115 |SPADG201 3283 Ngd Thi Hudng 7 s R 07:29 1615 a.00

11¢ |SPADG201 3283 Ngd Thi Hudng 3 08/11 R 0731 16:27 800 050

4.4. Quan ly lam ngoai gio

v

v
v
v

Dang ky lam viéc ngoai gio cho nhén vién theo ngay

Ping ky va hién thi tong hop dang ky lam viéc ngoai gio theo thang.

Tinh s6 gio 1am viéc OT dua vao thong tin ding ky va gid quet thé.

Tinh toan va phan loai gio OT theo hé sb dé cung cip sb liéu chinh xac cho bo

phan tinh lwong va phu cap ca dém (OT100 (néu ngay tha 7 nghi) OT150,
OT200, OT180, OT200, OT230, OT300, OT330)

Hién thi OT trong bang téng hop chim céng thang.

www.saovietsoft.vn

13/29



http://www.saovietsoft.vn/

@

54 Binh Gid, P.13, Q.Tdn Binh, Tp.HCM
Tel: 028.38132700 - Fax: 028.38132701

2| Sao viét [ Nodve |-
Tir ngdy | 03/05/2012 - Pén ngay |03/05/2013 -
Naay Phong Ban Ténhom | sogi | Ngui BK ring e Ghi chii BK Qunk | oLdweét | puwerlic |
54 | 04/03/2013 |Sao Vigt Enginesring HVAC & Acco... 2.00 Chung Mguyen Van 08:27
55 | 04/03/2013 |Sao Vit Engineering Hull Structural 2.00 Chung Nguyen Van 08:28
55 | 04/03/2013 |Sao Vigt Enginesring Basic & Hul Qu... 2.00 Chung Mguyen Van 08:28
57 | 02/03/2013 |Sao Vit Piping Team 06 9.00 Cuong Tran Tuan 15:38 Cuong Tran T... [l 07:52
58 | 01/03/2013 |Sac Vidt Enginesring Piping & Mech...  1.00 Dung Do Cong 16:05
59 | 01/03/2013 |Sao Vigt Engineering Hull Structural 2.00 Chung Nguyen Van 15:29
&0 | 01/03/2013 |Sa0 Vigt Engineering Basic & Hull Ou... 2.00 Chung Nguyen Van 15:30
51 | 01/03/2013 |Sao Vigt Electro ENGINEER Q.00 Mguyen Xuan Loc 13:09 Nguyen Xuan ... 7 13:10
g2 | 01/03/2013 |Sao Vit Engineering Document Con... Lan Pham Thi Hoa 07:35
53 | 01/03/2013 |Sao Vigt Electro Team 05 Q.00 Hoang Le 07:18
&4 | 01/03/2013 |Sao Vit Erection Team 02 Q.00 Hoang Le 07:20 install cabinet,connect ...
J2,| Sao Viét - Sao Viét - 7420. Piping - Team 06 | Code,.. - - |¢“§” .
Ngay 02/03/2013 - Tong g 9.00 (h) © Mo by Trang thai Director Approved
Bang ky Cuong Tran Tuan Théi gian BK 28/02 15:38 Mail BK cuong.tran@cncsaoviet.com
D dn -
TT ghi chi
Q.Ly 1ong T Tua Q.Ly duyét Q.Ly duyét loc  |01/03 07:52 Mail QL cuong.tran@cbncsaoviet.com
Q. ghi chd
G.Boc aszo Hugues De Lesg GB duyét GB duyst loc 02/03 17:29 Mail GD cuong.tran@cncsaoviet.com
GE ghi chd
M3 NV T&n NV Ngay DK Gt OT/Nam Gidi han OT | Q.Ly du... | GB duy&t StartD] Chon
1 1911
2 2100 Do Duc Thanh 02/03/2013 300.00 d =l 02/03/20
3 1297 Le The Manh 02/03/20132 300.00 el g 02/03/20
4 1480 Nguyen Van Sang 02/03/2013 .00 8.83 300.00 4 4 02/03/20
5 1786 Tran Tuan Cuocng 02/03/2013 9.00 8.83 300.00 d d 02/03/20

45. Qu

an ly cac loai ngay nghir

v

Thiét 1ap danh muc cac loai ngay nghi va céc thong tin cho ting loai ngay nghi

(loai ngay nghi, s6 ngay tdi da, nghi tinh dugc

tinh cong, ..)

Ping ky thong tin ngay nghi cho nhan vién (nghi phép nim, thai san, 6m dau,

).
Quan ly nghi phép nam:
o Hién thi s6 ngay di nghi trong nam, sd
ngay téi da dugc huong.
o Tu dong tinh phép tham nién (cr 5 nam
lam viéc duoc cong 2 ngay phép).
o S6 ngay phép nam cii duoc chuyén sang

néu co.
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o Tinh phép theo thai diém néu cdng ty ¢ nhu cau (vi du gia sir ¢én thang 8

thi nhan vién chi dugc nghi téi da 1a 8 ngay, phép nam véi nhan vién méi

chua lam di nam) .

v" Cho phép xir ly nghi phép nira ngay mét cach nhanh chéng, thuén tién.

4.6. X&ly ngoailé, téng hop cong thang

v

v

v

v

Xitr ly céc loai nghi nira ngay

Xitr ly cac trueong hop cong thém gio cong ngoai I¢

Xtr ly cho phép cong thém gio lam ngoai gio ngoai 1€ (Iam OT vao gio nghi

budi trua,..)

Xt ly ngoai I¢ 1 ngay lam c6 x gio lam viéc (100% luong) va y gio nghi cho

viéc/ hét hang/ mat dién (hudng 70% lwong), thé hién théng tin ndy & bang tong

hop cong.

Tinh tong hop ngay cong, OT cho ca thang dé 1én bang tong hop cong

Cho phép xir ly nghi phép nira ngay mét cach nhanh chéng, thuan tién.

| 1L Nhinsy 2. Chimcéng 3.Titnluong 4. Bchiém 5.Daotso 6. Tuyéndung Z.Banhgis 8 Cipphat 9. Hethéng

&} Trangchi | 5] Chaim céing thang .
;' _#% | Sao Viét - Production - Sewing - Training Sup | &nhignn.thang [ |  Bdo cdo: | €5 cong - [maw.. |- - |gH - |
= Nhan vién oT |
=
| | M3 NV ‘ Tén NV | 12 ‘ i3 | 14 ‘ 15 | 16 ‘ 17 | 18 ‘ 19 | 20 | 21 | 22 | 23 | 24 | 25 PN con lai Thggmg NQO; NS.TLé Bi lam | Ghi ch | Chon

1 SPA23790 Pham Thi Trung Thao X X X X X X X X X X X X 2.0 4.50 0.00 0.00 26.00
T SPA23879 Luigng Thi Bich Chinh X X X X X X X AL X X X X 7.5 0.00 0.00 0.00 24.00 =
T SPA24454 Nguyén Thi Thu Huang X X X X X SL X X+1.5 X+1.5 X+1.5 X+1.5 X 7.5 7.50 0.00 0.00 22.00 |es>7t5,6/11
T SPA24607 Pham Thi Hing X X X X X X X X X X X X 6.5 0.00 0.00 0.00 24.94
T S0A25651 Nguyén Thi Phugng X X X X AL X X X X X X X 7.0 0.00 0.00 0.00 24.00 L
T SPAQDOZ2S Bang Thi Bich Thay X X X X X X X X X X X X 8.0 0.00 0.00 0.00  25.50
T SPADO315 Pham Thi Hué X X X X X 7.5 X X X X X X 10.0 0.00 0.00 0.00 25.94
T SPBOD453 Vil Thi Vign X X X X#1.5 X#1.5 ¥+1.5 X+1.5 X+1.5 ¥+1.5 X+1.5 X+1.5 X+1.5 9.0 13.50 0.00 0.00  26.00
T SPAODGT4 Duong Thi Ngoc Lan X X X X X X X X X X X X 6.5 0.00 0.00 0.00 26.00
T 5SPBDDB21 Ta Thi Ngoc Trinh X X X X X X X X X X X X 4.5 4.50 0.00 0.00 26.00
T SPBD1513 Tran Thi Thanh Tam X X X X X X PE X X X X X 0.5 0.00 0.00 0.00 25.00 |pet
j 5PBD2232 Phan Thi Bich Thoy X X X#1.5 X+1.5 X+1.5 X+1.5 ¥+1.5 X+1.5 4fAL AL X X+1.5 7.5 10.50 0.00 0.00 24.50
T SPA03710 Trinh Thi Thiy Nga X X X#1.5 X+1.5 X+1.5 X+1.5 X+1.5 X+1.5 X+1.5 X+1.5 X+1.5 X+1.5 0.0 19.50 0.00 0.00 26.00
7 SPAD4303 Pham Thij Kim Cic X X X X X X X X X X X X 5.5 0.00 0.00 0.00 26.00
7 SPBD5722 Hoang Thi Lan X X X X X X X X X X X X 7.5 0.00 0.00 0.00 25.00 |ovcs2/11

: -
N;—« 4 (E;;a;hdf 39 “; ;7D;VL;": - X4 . v "l 1] - - | T >
| OT:4.50 OT nghii 0.00 OT L& 0.00 Bilm: 26.00 PN: 0.00 PNCL: 2.0 N.CL75: 0.00 M.CL100: D.00 Nghi KL: 0.00Téng C: 26.56
" o |kl lu  |==Khdacing | & Import |ﬂ Export I]BCﬁngtha'ng‘vlw Béng

MM,

5.

1172012 | 1172011

03/2013

042013

05/2013

QUAN LY TIEN LUONG, THUONG, THUE TNCN
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Lién két s liéu cham cong, quan Iy thong tin cac khoan dwge hwong, tinh lwong mot

cach nhanh chong, chinh xac:

Théng tin vé lwong co ban, lvong bao hiém

[ J
e Cac khoan phu cap
e Thong tin vé ngay cong, lam thém gio, phu cap lam dém
e C4c thong tin vé tién com, chuyén can, ..
e Cac khoan thu nhap bat thuong hang thang, ..
e Tinh luong, két xuat bang lwong, khoa bang Iuong,...
e Tinh thuéng, thang luong 13.
e CAc béo céo thong ké tién lwong va ho tro so liéu cho ke toan.
Bing Chﬁn* (Cong
Sao Viét - Production - Sewing - Training Sup
( From 26/1072012 tq 25/11/2012 )
Sunary of Attendance in month Sumary of Overtime Night TotalAL| AL
D Full name Tfing hap cong trong théng Téing hop ting ca hours remained
- | Phép
Ngay Vao Other Normal Gig | i nam dau | Phép ndm
congTy | 7 Tan| 2 | s | 45|67 |" "% A lges pe| b |Nomalgpy(Srca) B 1| chi K tth ch:\ai
- Prép | o 100% | (100% (200%)|(300%) . -
e st i 2t 0t e e [ | Cong | s | 7% 1 10% ngi |1 1 gl g | S5 G | tnh g
: S e R e e b el 1o thuding (30%) 2 | 3
{PAD0028|Ding Thi Bich Thiy 06031003 | X E|X|X| XX | X |250) 050 850 500
PADOS15{Pham Thi Hug 12051997 [ 75 X|x|x|[x|x]|x |59 - 000 1000
SPBO0LS3 Vi Thi Vin 09061997 K-13[ (el 5[ ReL3 [Ee 5[0 5| %15 %415 2600 1350 00| M
PADST4{Dwomg ThiNgocLan | 25/071997 | X X|X|X[X|X|X |50 : 650 630
PBO0SY1|TaThiNgoc Trinh  |25/081097 | X x| x[x|x]|x |80 : 150 150|430
PBIISI Trin Thi Thanh Tém | 23/01008 | X XK x| x|x|s0n - 10 . ped 050|030
PRI PhanThiBich Thiy | 19101998 [§=15]  [X-05|%=15|4AL | AL | X [%+15] 2450 150 1050 anl T
5.1. Thongtin vé lwong s ahadh p A
\~ 4571
v" Quan ly qua trinh Ivong co ban \ . B 5$
v +EH
p _

v" Quaén ly qua trinh lvong co ban bao hiém
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v Cho phép import thong tin lwong tir excel mot cach nhanh chéng, chinh xac.

v' Théng tin vé cac khoan phu cap: trach nhiém, ning lirc, chuyén mon, ...

v' Théng tin vé tai khoan, ngan hang, ghi cha khi chuyén khoan
e Resource nfemation Sytem - HRS - Thong i ooy . ==

1. Mhidnsy 2. Chdmcéng 3. Tignluong 4.Bdo hidm 5. Dadotac 6. Tuyéndung I1.Panhgid & Cdpphat 2. HEthdng

&% Trangchii | S Théng tin luong NV =
Danh sach nhan vién 1 ox M3 NV 0012 Ten v | Nguyén Tao
Tim (B) _|| Phongban  Saoviet - Banco Ngiybitdiu: 20/06/2000
eI R Banglam || pohg lBm CEO H&t han HD: 01/06/2013
23/23 Tu ddng tim
(=} CNC Sao Viet SalaryRecord || Phucdp || Céng trirluong || BH/MST/TK |T|
._—_} BanGE Thong tin tién luong || Théng tin quy&t dinh B
(il NauynTeo Mgdy hidu I : 01/06/2012 ~| HT tra long : | % hudng luong 100
i W& Ngoc Ti€n Hang
NguyEn HEng Dao Hé 54 luiong 3 Luigng bao hiEm 4,050,000/ Lugng C.ty 5,000,000
.11 \;;:;ﬁ;n‘:” Bal Lurang ki 1 2,000,000
Ltf ERP Ghi chi : |n§ng luong 1/6/12 5tr
() Hos L -
Ngay hl H& s lrong | Luong bao hi€m | Luong C.ty I"L':U':f”g Luang kir 1 | Ghi chi Capnhat | Chon
1 [01/06/2012 3
2 25;"05;"2009 ............. 2 2,700,000 3,000,000 100 2,700,000 admin<b...
5.2. Théng tin vé cac khoan thu nhap bat thwong
v' Cong thém vao luong thang v4i nhiéu khoan khac nhau, va ghi chd
v" Trix vao luong cac khoan bi khau trir
v Thiét 1ap céc thdng so thudng dé tinh thudng, lwong thang 13
5.3. Tinh lwong
v" Khao tao thong tin lvong cho thang
CoHng ‘I'ru.l;ll
= A = A A A I:Aa \ z A thi Thi
v Thyc hién viéc tong hop so liéu tir cac nguon " !
A . 2 . . . X . Lurcreg T | il
v Cho phép cap nhat cac ghi chi can thiét khi tinh luong = ™hwéma  Lwong =% B
cua ting nhan vién (ho tro import tur excel) Py Tinh
Cap Luromg

v Tinh luong

v Khoé bang luong, mé khoa.
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5.4. Bao cao lwong:

v’ Bang luong chi tiét (bang lwong lam truc tiép bing excel, do vay cd thé an
(hide) céc cot khong c6 sb liéu trong thang)

Luong tién mat
Luong chuyén khoan

Phiéu luong

A NN

Bang luong tong hop (bang luong lam truc tiép bang excel, do vay cé thé
chuyén sé liéu sang phan mém ké toan 1 cach dé dang)

v' Va céc bao biéu luong thuong Khéc ...

5.5. Bang lwong chi tiét:

PAYROLL SHEET / BANG THANH TOAN TIEN LUOGNG

Month: 11/2012 I I

Standard working days / Cong chudn: 26

No.| IDD Full name Position Hiring | New basic | SHUI salary | Average SI | Wk Total of Paid leave Salary in Work overtime (hours) Night | OT salary | Totalof | Total of
date salary salary of last | days month Ngoai gier hours refund | Allowance
Smonth Téng nghi hréng lvong
Mi NV| Ho tén Chire danh | Ngay vao | Mic hrong | Mirchrong | Lwong BH | Céng | 100% | 75% | 100% |Lwong thing Normal] Gizlam| Téng
mdi BHYT, binh quan & lrong | lwong |1zbgé Norma|(150%) | Sunda [ HL dem hrong
BHXH. |thang lifnké Céng ty | BHXH | thang 1 Ng v [(B00%) | (30%) | ngeai gir [ Téng b | Téng phu
BHTN méi lien ke (100% |thwréng | (200%) |Ng1e cap
1
1 2 3 5 6 3 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24
"1 |soata|Nguyin Thuy Ha | Giam sat vied 2810212005 4,083,000 4,083,000 4,042,667 14.00 200 0.00 1.00 2,668,372 - - 0.00 - - - 0.00|  892,000.00
"2 |50423|NeuyEn Thi Thy [Floater Super{11/11/2009 4,083,000 4,083,000 3,503,667 24.00 000 200 0.00 4,004 481 - 5| 0.0 - - 132,501 0.00| 1,300,563.00
¥3 7| S0A24| Bhi Hing Ni Floater Super{21/08/2010 4,328,000] 4338000 3833167 3500 1.00| " 0.00 0.00 4,338,000 - |00 - - - 0.00 1,319,000.00
Y307 | SPE20 |TéHa Production $uj21/10/1598 5,141,000/ 5.141.,000 4816667  36.00 0.00] " 0.00 0.00 5,141,000 - | 0.60 - - - 0.00 1,347,000.00
Téng cong 197,790,000 197,086,000| 190,164,500 947 18 12 3| 190510273 - 144 - - 0| 5406,003| 476,885 49,762,005
Lap biéu/Prepared by Kiém tra/Checked by. Kiém tra/Reviewed by.
u Vi w X ¥ Z AR AB AC AD AE AF AG AH Al Al
Night | OT salary | Total of Total of Total of Allowance Total of Total salary Deduction Total Net receive Bank/Cash
hours refund | Allowance Reward form SI Other (Plus) deduction
Cac khoan trir
Givlam| Téng Trgcip | Tongcac | Ténglwong | SHUIby | UnionFee Other PIT Téngtrir | Thuelinh Tién mit’
dém lrong BHXH khoan céng employee | by employee [Compensati Chuyén khoin
(30%) | ngodi gi | Téng b1 | Téng phu Tong tién (Dudng khic BHYT 1.3% on
cap thrsng Sirc, ) BHXH 7% | Kinh phi Khic | Thué TNCN
DBIITA 10 sy
21 22 23 24 25 26 27 28 29 30 31 32 33 34 33 36
- - 0.00]  892,000.00 - - - 3,360,372 - 10,000 - - - 10.000| 3,550,000 TECHCOMBANK
- 132,501 0.00] 1,300,363.00 - - - 3437343 387,885 10,000 - - - 397,883 3,040,000 TECHCOMBANK
- - 0.00] 1,319,000.00 - - - 3,647,000 411,160 10,000 - - - 421,160| 5,226,000 TECHCOMBANK
- - 0.00] 1.347,000.00 - - - 6438000 488,393 10,000 - - - 498,395 3,990,000 HSBC
0| 5406003 476,885 49,762,005 - - 1,743,000) 247,898,166 17,837485 390,000 50,000 - -| 18277485 229,622,000
Ngay ..... Thang Nim
Kiém tra/Reviewed by. Duyét/Approved by.
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5.6. Phiéu lwong

INTERNATIONAL (VIETHAM) LTD -_.]:\_I'ER_‘\'ATIO:\'AL (VIETHAM) LTD
PRiEs by 1L2012 — Cong chuin: 26 1 ik bremg 112012 — Conz chuin: 26 K
HC TEW - Nguyén Thi Cim 50 THE : SPALDS HO TEW : Lwong Thi 50 THE : SPASTS
IR DANH - Flaaser Ssporvimar 1oaE I DASTE - Flaater Suparvisar 1oaE
Loons cobaas 174000 Ngay hits fec- 26052012 Luong bg 6 thang - 5 140,667 Looms <o bad, TTE000  Nzay hits lec:lE05/3001T Luong bg 6 thang - 4. 705 333
ACAC KHEOAN CONG S A93 85T ACAC FHOAN CONG SETLOTT
x5 49T 000 a4 4405 615
o ] 1 137,769
L= L] a o 153,652
=] a =] o
1 157.7T1% =] =]
L LIS LT LIS
Tifin tngz ca a a 5] a Tids tang ca a a 5] a
s cdp g0 ca S0 3} o3 LT Trp cdp gic ca Tami0 ) o o
Tiroom 5 sing xsit / Hoa biag (For malee) o Tiraten 5 s8ng xsds |/ Hoa biag (For zale) o
Tro cdp booding =] -] Trgcdp bonding =] o
Trg cdp sins ahoc/ T b 1/0U000] 1.5, G0, -14-] o Trg cdp oo ahoc Soc il 110,000] 15, 000 -14-] L]
Trg cdp FWV+Chn yn cdortarach sbksen 1150000 | 3000000 | 2000000 519,000 Trg cdp FV-HCEm e cdorbirdch ohiten 1190000 | 150,000 | 200,000 455,000
Pirs cdp bl 2nidn xe 25 000 | T 5 00 T Pirs cdp bl Ao win xe 00 O00 | D54 000 STII000
Dfeneg; ot (o thend it 5 finnd), ajo o Cgeng ke (o ol ke 5 i) ajo o
Tro cdp BHMH (Doorling swc ithac ) o Trg cdp BEHNH (Drrling swcihic. ) o
B Ioom g (000 g O Thai s1x Pheg) FIIEEIE) Q Ba loong (00 5 Cmi Thai saxlPhag) alalore Q
B clmosan cdn <] Bis chudn oo <]
BCAC KEHOAN TRT SS1L=30 BCAC KHOAN TRET 463 T
ATT AT [
Theod firs ohin [ <] Theod fhos oo ] <]
ERLL L 4000 030
BH YT+ XH 439,750 EH YT+ XH 403 250
BH #iz oghitn 51740 EH #hd: aghitn 47,760
Cac Khotn Sin b SO0 Cac khodn din b o
Trerkhac o Tererichac o
P cfen g Soas plalee ] P ctn g oan platee ]
C.THUC LANH (A-E) 5942 (WM} C.THUC LANH (A-E) S_A07 0}

6. THONG TIN BAO HIEM

e Théng tin vé bao hiémy té.

e Théng tin vé bao hiém x4 hoi.

e Thay d6i noi kham chita bénh.

e Quan ly cac thong tin bién dong bao hiém (ting
mai, tang/giam luong/ thai san/ nghi bénh dai \
ngay, nghi viéc (tra thé/ khong tra the)).

e Quan ly thdng tin nghi hudng tro cip cua bao hiém (thai sau, sau thai san, dm dau, sau
dm dau, nghi phuc hdi stc khoe sau tai nan/ bénh nghé nghiép, nghi dudng stc)

e Thuc hién céc bao céo cho bao hiém theo quy dinh (b&o céo dang excel nén cé thé nop

tryc tiép cho co quan bao hiém)

6.1. Thong tin vé sé bdo hiém:
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BHXH: S s6, ngay cap, ngay tham gia, qua

trinh tham gia
BHYT: th¢ BHYT, cip thé, gia han the, ..

Ngay bat dau tham gia tai céng ty, ngay béo

bio hiém

6.2. Quatrinh tham gia bgo hiém tai cong ty:

v

v

v

v

Ngay bat d¢au tham gia tai cong ty, ngay bao bao hiém
Qua trinh thay d6i luong bao hiém, ngay bao véi co quan bao hiém.
Quaé trinh nghi ché 6 huong bao hiém: nghi 6m dau, thai san, dudng stc, ..

Khau trir cac khoan bao hiém khi tinh lwong hang thang.

6.3. Qudn IV cac thong tin bién déng bdo hiém:

v

v

Quan ly théng tin ngay hiéu luc
Quan ly thdng tin thang béo bao hiém

Phan loai: ting m&i, tang/giam luong/ thai san/ nghi bénh dai ngay, nghi viéc
(tra thé/ khdng tra thé)

Cho phép loc tim kiém théng tin nhanh chéng thuan tién
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& Human Resource Infomation Syst

1 Nhansy 2 Chimcéng 3.Tiénluong 4.Baohiém 5.Daotso 6 Tuyéndung 7.Panhgia 8 Cépphat 9.Héthdng

£} Trang chin | oy Co cBu t6 chic Théng tin bao BH

v|Titcd  Sao Viét Tin
Thang bdo cdo 09/2012 Ky - Ngay phat sinh - -
Ph3n loai - Thang bio higm 2 Gan nhanh|

. YXem |V Lo |L,—,| wu [ hemtay [X %6 |_., Import |n Export |1B Béncéo‘-

MENY | Tén NV | ;‘f”' =y ‘ BH thang | Tdithéng | Lucing cil | Luongmdi | gl g BT g‘ggﬂ Ky | Tén phén loai ;if ;m ;f“l,ér ;f"l.’;“ ‘ SI_ND ‘ Hospital | Ghichi |ch
1 |PERO...
2 | PERO.. PhamThuj Trang 18022011  03/2011 0 7,200,000 Trakip 09/2012 1 Tinglkedsng 285 22 45 2
3 | ACC. MaiD3ngXusnTr... 01/01/2009 07/2012 0 8,600,000 Trakip /2012 1 Tanglodsng 285 22 45 2 9104034405
4 | PRO.. L3AnhTusn 01/08/2012 082012 082012 0 7,710,000 Trkp 09/2012 1 Tinglodéng 305 24 45 2 0296353815 note
5 |SPAD... PhanThikng Hanh 01/04/2011 04/2011 0 5,070,000 Trakp 09/2012 1 TingThaisin 285 22 45 2 3112/1899
6 | 52173 NguynThilnh  01/03/2011 03/2011 1,905,000 1,905,000 Trakip 09/2012 1 TingThaisin 285 22 45 2 6507005138
7 | S1115 NguynThiThanh... 01/06/2012 06/2012 2,140,000 2,140,000 Tré kip 09/2012 1 Truytingkhdc 285 22 45 2 9104034386
8 |52168 04 ThiPhuang 01/04/2012  04/2012 2,140,000 2,140,000 Trékip 09/2012 1 Truytingkhdc 285 22 45 2 740975130
5 |cgab.. L&ThiBi 04/07/2012  07/2012 0 6124000 Trakp 09/2012 1 GAmThaisan 285 22 45 2 9138003805
10 |5-1517 Nguydn ThiThuH... 06/03/2012 03/2012 1,905,000 1,905,000 Trakip 09/2012 1 Tygamkhdc 285 22 4.5 2 9105133405
11 | 52174 98 ThiThiyNhung 05/12/2011 1242011 1,650,000 1,650,000 Trakip 09/2012 1 Truygsmkhdc 385 22 45 3 7419296573
12 |PERD... TanThilir 29/03/2012  04/2012 7,000,000 0 Trakip 09/2012 1 Gémbodéng 305 24 45 2 9104094551
13 | PRO... NguylnThanh Mf... 01/04/2012 042012 2,820,000 0 Trakh.. 102012  09/2012 1 Gémbodsng 305 24 45 2 3112189
14 | CSD... PhamTEnTa 01/06/2012  06/2012 6,700,000 0 Khéngtrd 102012  09/2012 1 Gémbodéng 305 24 45 2
15 |PERO.. NguyEnKmChi  26/05/2012 08/2012 6,000,000 6,200,000 Trakp 09/2012 1 Tingmicddng 305 24 45 2 Ol06082473  BénhvinBARi QD OS...

6.4. Quan Iy thdond tin ngh7 hwéng trorcdp cia bao hiém:

v' Quan ly thdng tin thang bao bao hiém.

v' Phan loai nghi huong ché do tro cap bao hiém: thai sau, sau thai san, ém dau,
sau dm dau, nghi phuc hdi stc khoe sau tai nan/ bénh nghé nghiép, nghi dudng
suc.

v Loai ngay cua tung phan loai: sinh con (thai san), kham thai (thai san),... tap

trung (duong stc), khéng tap trung (dudng suc), ...

E: Hu‘r‘nanRﬂuurce]lr[u ation S

1. Nhénsy 2. Chdmcéng 3.TiEnluong 4. Bao hiém 5 DPaotao 6. Tuyén dung 7.Danhgid 8. Cdpphat 9. Hethdng
5} Trang cht | 9éa Co cBu t chirc Théng tin bao BH Mghi hudng CB x
v/ Tétcd o4 | :SaoViet - Staffs [ mamv.. [-| R
Thing |10 ~ Ky - N3m 2012 M Phan loai - Loainghi M
M3 NV Tén NV Chirc vu Phan loai Loai nghi Digu kign Mgay ién k&t | SO ngay | Tirngay Ben ngay Chumg tir Ghi 4 Chon |*
1 U=y E 8 Chung Thanh Truc =
2 MDB00074 Chung Thanh Truc Biu duing Ban thin 8m dadingdy tm 2 2
3 MDBO0074 Chung Thanh Truc B dudng Ban thin 8m ddingdy tm 2 3
4 MDBO0078 Hoang Minh Thuan Om dau Con ém The May 2.00 2 03/10/2012  04/10/2012 2 1
5 MDBOOO78 Hoang Minh Thudn Om dau Ban than 6m ngan ngay Tho May 1.00 1 01/10/2012  01/10/2012
6 MDB0O0096 Pham Thién An Om dau Con &m Sales Advisor/S/Vung. .. 0.00 2 08/10/2012  09/10/2012
7 SVB20947  Nguy&n Thi HBng Ha Om dau Ban thin 8m ngin ngay T™ 0.00 101/10/2012  01/10/2012 1 Test Import:
5 SVB20947  Nguyén Thi Hang Ha B&m dau Ban than 8m ngdn ngay Section Chief 0.00 1 05/10/2012  05/10/2012 2 Test Import
9 SVB20947  MNguyén Thi Hang Ha Thai san Sinh con, nudi con Section Chief 1
10 SWA27513  Nguy&n Thi My Ngoc Sau dm dau Junior Clerk 1
11 ACCO0030 T Ngd Thi Hao Duging sdic Senior Accountant 1

6.5. Bdo cdo cho co’ quan bao hiém:

Thuc hién cac baoc cdo cho co quan bao hiém theo quy dinh:
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Danh sach LD dé nghi cap s6

Danh sach LD va quy luong nop BHXH (C45)

Danh sach LD va quy luong diéu chinh mac nop BHXH (C47)
Danh sach LD va quy luong nop bo sung BHXH (C47a)

Thay d6i noi kham chira bénh (C47b)

Ban d6i chiéu sé liéu nop BHXH, BHYT (C46)

Bao cao nghi dudng stic

LS N N N N N T

B&o cdo ché do: 6m dau, thai san

____ DANH SACH LAO BONG THAM GIA EAC HIEM

Téndom i T TTTTTTT T T T T T T e e e e e e e e o Tharg 09 ndm 2
28l g
Bgm kS
Bofe s dem i
[ _ Tt w beomy v phecdip _ _
R JEES—, PP e i Ao s =
=5 i L 54 ad Npay thung | . Sp B oo chis dask e =d
T Cimg oy = Haovasin BHENH e ke | =) _— 4 Lo et i e B v Tite bewmg. [ [ Teim | Toam | Titstem=s [
Ta=k | Sn cimy == | == | mse= PECERE i
vi= - | ve | 22 e
L 3 ] = = 7 3 3 ] o = ] ] = [T e =
T.T2na
Thme bna sy N
s L ERrTT e e T CEER T EEE RS e z 2 T
e L0 34805 e [t o Ramio Al e
F T Tl o Il i ity g U T Doy g | Enaips | LY
THESTEEE PPN COR T e RN R - - N e
4. Trmy tiey kibcds chea g, 88 swds sy, dm das-fai s lEy S
Iminkm ThE Thook Masie | SLO403433€ | adwvisat | 3 ZYiiE B i AT AR NPT ENTr L .
Y A R R e T T
EETE P (e S ERERTTY
A RN TR MR TAE AT & i
e e e - - PREPrt
L EE L PR aavLAE raeiam s e W
Fo ) 53174 P AN AR PRt PR

7. QUAN LY PAO TAO

e Quan ly quy trinh dao tao cho nhan vién tir khau tao
phiéu yéu ciu dén hoach dinh, t6 chtrc thuc hién,
theo ddi chi phi, két qua dao tao.

e Theo ddi nhu cau dao tao cta cic phong ban, 1ap ké

hoach dao tao nam, theo ddi chi tiét thong tin khoa

hoc nhu nd1 dung, cach thac, don vi td chure, chi

phi...

www.saovietsoft.vn 22/29


http://www.saovietsoft.vn/

@

54 Binh Gid, P.13, Q.Tdn Binh, Tp.HCM
Tel: 028.38132700 - Fax: 028.38132701

e Gui thong bao ké hoach dao tao du kién trong nam 1én hé thdng truc tuyén dé cac cap
quan 1y c¢6 ké hoach phan cong hop 1y.

e Cho phép thuc hién danh gia khoa dao tao tir nhan vién, tu dong chuyén thong tin khoa
hoc va cac vin bang chimg chi vao hd so nhan vién.

e Cung cap cac béo c4o vé danh sach nhan vién dao tao, chi tiét yéu cau dao tao va két
qua dao tao.

8. DANH GIA

——I ¥ pann ginim \ %
'ﬂmnhanhl:l - Phéngban  SaoViet - Hos
) J r

Trang thai: Bang lam NGi Dung Diém t5i da idm danh gié Ghi chii =
22/22 Tur dgng tim Y v
(5 CNC 520 Viet Tiu chi: Chap hanh ndi quy, ki luat
EBancd Tusn thi cic ni auy, k¥ lust 0 0
I N?uyenﬁf - Vi pham néi quy, ky ludt nhung khéng nghiém trong
Ve Ngf(-ﬁan Hu,ng Vi pham ndi quy, ky lugt khdng nghiém trong nhung qud 3 Bn/thdng hodc Vi pha...
4 Nguyén Hang Bao L
JE—— Vi pham ndi quy, ky ludt nghiém trong cd quyét dinh bang van ban -10
& van phang Tigu chi: Ki€n thirc
& ERP Tu bdi dudng kign thire chuyén mén phi hop & chia sé, hudn luyén ddng nghiép(... 5 5
C6 bBi dudng chuyén mén & chia sé ddng nghiép 3
1 Cd chuyén mén, cd bdi dudng nhung khéng chia sé ddng nghiép 1]
- Nguyén Téo Chuy&n mén chua t&t, khdna bi duding hoc tip 3
Nguy&n Trung Thai Muc: Hidu sudt
@& Khéi gido duc 0
(- Test don vi ol

Téng 5 diém: 100 ¥Ep lasi trong théng:

Thurng higu qua (uong higu qua):  Thudng 150% ludng hiéu qua
Yéu ciu trong ky tdi :

Két qua nam 2011 = I:l

M3 Ho tén Phong ban Téng diém Xép loai Chon
HO000059 Steve Jﬂh CNC Sao Viet - ERP

Skin: Black ~

e Xay dung céc chi tiéu danh gia theo 16 trinh phat trién nghé nghiép phu hop cho ting
nhan vién.

e Theo ddi riéng biét két qua danh gia theo tuan thang, quy, niam, thr viéc... cho ting
nhan vién dén cap quan 1y.

e Danh gia nang luc truc tuyén va thuc hién céc chinh sach phuc g1, dao tao sau danh gia
theo dinh ky hodc thoi diém.

e Ty dong chuyén ddi két qua danh gia ning luc vao hd so ning luc nhan vién.

e phan anh kip thoi ¥ kién ctia nhan vién trong qua trinh dénh gia.

e Lén bao céo chi tiét, tong hop tinh hinh thyc hién danh gia.
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9. TUYEN DUNG

( :,, Human Resource Infomation System - HRIS - Théng tin tuyén dung = | B S
1.Nhdnsy 2.Chamcdng 3.Tiénluong 4.Baohiém 5.Ddotao 6.Tuyéndung I1.Danhgid 8. Cépphat 9.Héthdng

fi Trangchi | & Dsmotaconguiec | 4 DScacdgttyéndung (NTSlEibabit il

[ “Théng tin tuyen duna | Thang tin (g vien (ReaResila R Chi et ot uyen dung | 5+ e tuyen dung

[Bot tuyén dung : YCTD-092 - Chuyén vién nhan su - 12/06/2013 - ROl giao duc ||, Locdirieu |« -] gl

1 T
Ho Tén Gidi tinh Nagay sinh Dién thoai Trinhdd S8 nam KN Vi trl'tuvé'n di| chon
z Mlnh Ta Nam 20,"11,"198? 1001191188 2f12 Chuyén vién nhan| [
3 | Tran Phu N 20/08/1988 0191911001 12412 ] Chuyén vién nhan

Ds (rng vién cla dot tuyén dung nhap tai théng tin rng vién

Nuat [énh xtr ly

|IL'I Thém |H Luu |?< XKo@ |ﬂ Export |ﬁ Thoat

Skin: Black - admin | CNCSRV.SWHRIS -

Thiét 1ap yéu cau tuyén dung xuat phat tir hoach dinh ban dau hoic theo nhu cau phat

o
sinh theo tinh hinh kinh doanh va chién luoc ctia Doanh nghiép.

e Quan 1y ké hoach tuyén dung: yéu ciu, vong thi, chi phi, don vi tuyén dung, két qua
tuyén dung.

e Quan ly chi tiét cac thong tin vé trinh dd hoc van, bang cip, qua trinh cong tac,... clia
ung vién méi nhap.

e Sang loc ho so (mg vién, luu tri chi tiét hd so tng vién dé st dung cho lan tuyén dung
Sau.

e Lap lich hen cho ting ung vién: gii mail vé lich thi tuyén, hen phong van, tuyén
dung...

e H) tro lap hop dong thtr viéc, chuyén thong tin tmg vién qua phan nhan su thanh nhan
vién moi.

e Hé théng bao cdo gdm: bao cao nhu ciu tuyén dung, bao cao thdng ké thong tin tng

vién, bao cao két qua thi tuyén, bao céo tinh hinh tuyén dung, bao cdo danh sach cac dot
tuyén dung... cac bao cao theo nhu cau quan 1y ctia doanh nghiép.

10. CAP PHAT
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e Tinh nang nay gip doanh nghiép quan ly chi
tiét viéc cép phat cong cu, dung cu van phong
pham cho tirng phong ban, nhan vién .

e Lap yéu cau, dé xuit cong cu dung cu cla timg
phong ban.

e Khai bao cong cu dung cu ban dau: ma cong cu
dung cuy, tén CCDC, nha cung cép, ngay mua,

thot han bao hanh...

e HO tro import thong tin CCDC dang st dung tir file exel.
e Theo ddi hoat dong cp phat, qua trinh st dun CCDC theo timg phong ban cho ting
nhén vién, canh bao dén han.
e Theo ddi viéc thu hoi do hong, ban giao khi nhan vién nghi viéc huu tri, két chuyén
sang phong ban khac hay két chuyén cho nam ké tiép
e Cung cip cac bao céo biéu mau lién quan dén viéc cap phat:
v' B&o co cip phat CCDC chi tiét theo nhan vién
v Danh sach cap phat theo phong ban, nhan vién
v Béo cdo tang, giam CCDC.
v’ Bé&o céo hét han
Vo
11. PHAN QUYEN

e Tao mdi ngudi dung

e Quan Iy nhom nguoi dung <> @ 2
¢ Quan ly nguot dung - -
e Thay doi mat khau H .
e Phian quyén theo timg chic niang, phan hé cho

nguoi dung/ nhom nguoi dung
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e Phan quyén quan 1y cho phép 1 ngudi dung c6 thé chi quan 1y 1, nhiéu hay tat ca

xudng/chi nhanh, phong ban/bd phén
12.  KYTHUAT

e Ngon ngit phat trién : VisualStudio.NET coéng cu phat trién méi nhat cua
Microsoft, DOT.NET Framework 4.0

e Cosddirliéu : MS SQL Server

e HOtro : Excel, Word

e Font chir : Unicode

13. THUC HIEN DU AN

13.1. Quy trinh thuwc hién dw an:

v

v

D N N N RN

Lap ké hoach khao st chi tiét cac yéu cau dit th

M6 ta lai chi tiét thong tin can xay dung phan mém: tai liéu phan tich yéu cau
ngudi str dung, cac biéu mau can trong phan mém, tai liéu nay 1a co so dé danh

gia, nghiém thu phan mém.

Demo phan mém dé nguoi st dung gop y chi tiét cho phan mém.
Lap ké hoach trién khai chi tiét

Cai dat, huéng dan st dung, chinh sixa 16i, ban giao phan mém
Cung cap tai liéu hudng dan st dung

Tién hanh nghiém thu phan mém

Bao hanh phan mém sau khi nghiém thu

13.2. Cac sdn phadm ban giao

STT San pham/ dich vu S6 lwong Ghi cha
(b9)
1 Ké hoach chi tiét thuc hién dy an 01 Ban cing, khach hang phé duyét ké hoach
dé 1am co s& phdi hop thyc hién.

www.saovietsoft.vn 26/29


http://www.saovietsoft.vn/

@

54 Binh Gid, P.13, Q.Tdn Binh, Tp.HCM
Tel: 028.38132700 - Fax: 028.38132701

2 | Tai liéu phan tich yéu cau ngudi 01 Mo ta va phan tich chi tiét yéu cau, khach
su dung hang phai phé duyét dé lam co s nghiém
thu hé théng sau nay.
3 Tai liéu huéng dan sir dung 01 (Bién ban giao nhén)
4 B¢ chuong trinh 01 Trén dia CD

(Bién ban giao nhan)

13.3. Trién khai, hwréong dan s dung:

v' K& hoach trién khai: ké hoach trién khai dugc lap theo nhu thoi gian thuc hién

du &n va goi cho khach hang trudc 2 tuan khi trién khai, can ct ké hoach nay

khach hang bé tri ngudi thyuc hién.

v" Noi dung trién khai:

O

O

O

O

O

Cai dat co so dir liéu & server

Cai dat phan mém cho ngudi sir dung

Huéng dan sir dung phan mém, quan Iy hé thong

Ghi nhan, chinh sira c&c 16i phan mém trong qua trinh sir dung thu

HO tro ngudi ding van hanh thir nghiém phan mém

o Tién hanh xé&c nhan cong viéc dé nghiém thu hé thdng

13.4. Thot gian thuwe hién dw an:

Thoi gian thyc hién 8 tuan tinh tir ngay ky hop dong.

Don vi tinh: Tuan

Tuan

Cong viéc

4 15|16 |78

Khao sat, viét tai liu

mo ta
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Chinh stra phan mém

va kiém 101

Cai dat, huong dan st

dung

Thir nghiém, chinh stra

Nghiém thu

13.5. Bdo hanh phan mém:

- Thai gian bao hanh
Bao hanh phan mém NSTL trong 12 thang (1 nidm), ké tir ngdy nghiém thu hé
théng.

- Thoi gian dap @ng cac yéu cau hd tro
Sau khi nhan duoc yéu cau bao hanh chinh thirc bang vin ban hay dién thoai
ctia ngudi sir dung, chung toi s& nghién ctru va dé xuat giai phap khac phuc 15i
cham nhit 1a 16 gio 1am viée (2 ngay lam viéc) ké tir khi nhan duoc yéu cau.

- Pham vi bdo hanh
Cac dich vu bao hanh bao gém viéc stra 10i phﬁn mém NSTL va khong bao
gdm viée xtr Iy cac tinh hudng xay ra do nguyén nhan 13 15i chuwong trinh khac,
phan mém hé thong, phan mém hé diéu hanh, phan mém mang, hay nhiing 15i
do mdi truong, van hanh, dit liéu va 16i phan cung.

13.6. Kinh phi:

> Xin lién hé dé biét gia cua san pham: Sanh@saovietsoft.vn, 028-38132700, 0963 959
707 (Mr. Sanh)
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